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219 E. Livingston St., Orlando, Florida 32801 
Phone: 407-841-5524 – Fax: 407-839-1526 

 
October 19, 2022 
 
Board of Supervisors  
Crosswinds East 
Community Development District  
 
Dear Board Members: 
 
A meeting of the Board of Supervisors of the Crosswinds East Community Development 
District will be held on Wednesday, October 26, 2022, at 10:00 AM at 346 E. Central Ave., 
Winter Haven, FL 33880. 
 
Zoom Video Link: https://us06web.zoom.us/j/85752822107  
Zoom Call-In Number: 1-646-876-9923 
         Meeting ID: 857 5282 2107 
 
Following is the advance agenda for the meeting: 
 

Board of Supervisors Meeting 
 

1. Roll Call 
2. Public Comment Period (1Speakers will fill out a card and submit it to the District Manager 

prior to the beginning of the meeting) 
3. Approval of Minutes of the August 24, 2022 Landowners’ Meeting and Board of 

Supervisors Meeting 
4. Consideration of Resolution 2023-01 Rescheduling the Hearing on the Fiscal Year 

2021/2022 and Fiscal Year 2022/2023 Budgets 
5. Public Hearing 

A. Public Hearing on the Adoption of the Fiscal Year 2021/2022 and 2022/2023 
Budgets 

i. Consideration of Resolution 2023-02 Adopting the District’s Fiscal Year 
2021/2022 and 2022/2023 Budgets and Appropriating Funds 

6. Consideration of Assignment of Contractor Agreement 
7. Consideration of Notice of Request for Proposals for Construction Services 
8. Appointment of Audit Committee 
9. Staff Reports 

A. Attorney 
 

1 Comments will be limited to three (3) minutes 



B. Engineer 
C. District Manager’s Report 

i. Approval of Check Register 
ii. Balance Sheet & Income Statement 

10. Other Business 
11. Supervisors Requests and Audience Comments 
12. Adjournment 

 
Audit Committee Meeting 

 
1. Roll Call 
2. Public Comment Period 
3. Audit Services 

A. Approval of Request for Proposals and Selection Criteria 
B. Approval of Notice of Request for Proposals for Audit Services 
C. Public Announcement of Opportunity to Provide Audit Services 

4. Adjournment 





MINUTES OF MEETING 
CROSSWINDS EAST 

COMMUNITY DEVELOPMENT DISTRICT 
 

 The Landowners’ meeting of the Board of Supervisors of the Crosswinds East Community 

Development District was held Wednesday, August 24, 2022 at 10:17 a.m. at 346 E. Central 

Avenue, Winter Haven, Florida.  

 

 Present and constituting a quorum: 
 
 Lauren Schwenk 
 Chuck Cavaretta   
 Jessica Petrucci  
 Jill Burns  
 Roy Van Wyk  
 Rey Malave by Zoom  
 Molly Banfield by Zoom  
 
 
FIRST ORDER OF BUSINESS Determination of Number of Voting Units 

Represented 
 Ms. Burns called the meeting to order at 10:17 a.m. She noted that Lauren Schwenk was 

the proxy holder present at the meeting for Landowner GLK Real Estate, LLC. Ms. Schwenk was 

authorized to cast 481 votes for the landowner. Ms. Burns noted there were five seats up for 

election.  

 

SECOND ORDER OF BUSINESS Call to Order  
 Ms. Burns called the meeting to order. 

 

THIRD ORDER OF BUSINESS Election of Chairman for the Purpose of 
Conducting the Landowners’ Meeting 

 Ms. Burns was elected as Chairperson for purposes of conducting the Landowners’ 

meeting.  

 
FOURTH ORDER OF BUSINESS Nominations for the Position of Supervisor 
 Ms. Schwenk nominated Lauren Schwenk, Rennie Heath, Chuck Cavaretta, Daniel 

Arnette, and Jessica Petrucci. 
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FIFTH ORDER OF BUSINESS Casting of Ballots 
 Ms. Burns reviewed the proxy’s votes; Lauren Schwenk 400 votes, Rennie Heath 400 

votes, Chuck Cavaretta 200 votes, Daniel Arnette 200 votes, and Jessica Petrucci 200 votes. 

 

SIXTH ORDER OF BUSINESS Ballot Tabulation 
 Ms. Burns stated that Lauren Schwenk and Rennie Heath will serve four-year terms and 

Chuck Cavaretta, Daniel Arnette, and Jessica Petrucci will serve two-year terms. 

 

SEVENTH ORDER OF BUSINESS Landowner’s Questions and Comments 
 There being none, the next item followed.  

 

EIGHTH ORDER OF BUSINESS Adjournment 
 Ms. Burns adjourned the meeting.  

 

 

________________________   _____________________________ 
Secretary/Assistant Secretary  Chairman/Vice Chairman 
 



MINUTES OF MEETING 
CROSSWINDS EAST 

COMMUNITY DEVELOPMENT DISTRICT 
 

 The regular meeting of the Board of Supervisors of the Crosswinds East Community 

Development District was held Wednesday, August 24, 2022 at 10:18 a.m. at 346 E. Central 

Avenue, Winter Haven, Florida.  

 

 Present and constituting a quorum: 
 
 Lauren Schwenk Vice Chairperson 
 Chuck Cavaretta Assistant Secretary 
 Daniel Arnette joined late Assistant Secretary 
 Jessica Petrucci Assistant Secretary 
 
 Also present were: 
 
 Jill Burns District Manager, GMS 
 Roy Van Wyk KE Law Group 
 Rey Malave by Zoom Dewberry 
 Molly Banfield by Zoom Dewberry 
 
 
FIRST ORDER OF BUSINESS  Roll Call 
 Ms. Burns called the meeting to order and called the roll. Three Board members were 

present constituting a quorum.  

 

SECOND ORDER OF BUSINESS  Public Comment Period 
 There were no members of the public present for the meeting.  

 

THIRD ORDER OF BUSINESS  Organizational Matters 
A. Administration of Oaths of Office to Newly Elected Board Members 

 Ms. Burns swore in Ms. Schwenk, Mr. Cavaretta, and Ms. Petrucci.  

 *Mr. Arnette joined the meeting at this time.  

 Ms. Burns swore in Mr. Arnette.  

B. Consideration of Resolution 2022-34 Canvassing and Certifying the Results of the 
Landowners’ Election 
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 Ms. Burns noted that a Landowners’ election was held prior to the Board meeting. As a 

result of the election Ms. Schwenk and Mr. Heath will serve four-year terms and Mr. Cavaretta, 

Mr. Arnette, and Ms. Petrucci will serve two-year terms.  

 

On MOTION by Mr. Cavaretta, seconded by Ms. Schwenk, with all 
in favor, Resolution 2022-34 Canvassing and Certifying the Results 
of the Landowners’ Election, was approved.  

 

C. Election of Officers 
 Ms. Burns reviewed the current slate of officers.  

 

D. Consideration of Resolution 2022-35 Electing Officers 
 Ms. Burns stated that the Board is required to elect officers and stated that in the past they 

had elected Rennie Heath as Chair, Lauren Schwenk as Vice Chair, and the other three Supervisors 

as secretaries. The Board elected to keep the officers the same.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, Resolution 2022-35 Electing Officers as slated above, was 
approved.  

 

FOURTH ORDER OF BUSINESS Approval of Minutes of the July 13, 2022 
Organizational Meeting 

Ms. Burns presented the July 13, 2022 Organizational meeting minutes and asked for any 

comments, corrections, or changes. The Board had no changes to the minutes.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, the Minutes of the July 13, 2022 Organizational Meeting, 
were approved.  

  

FIFTH ORDER OF BUSINESS Public Hearings 
A. Public Hearing on the Imposition of Special Assessments 

  Ms. Burns stated that this public hearing had been advertised in the paper and a mailed 

notice was sent to all property owners within the District. Ms. Burns asked for a motion to open 

the public hearing.  
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On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, Opening the Public Hearing, was approved.  

 

i. Presentation of Engineer’s Report 
  Ms. Banfield reviewed the Engineer’s report for the Board. She certified that the forgoing 

report is a true and correct copy of the Engineer’s report for Crosswinds East and it is their opinion 

that the cost of the CIP proposed represent a system of improvements benefitting all developable 

property located within the District.  

 Mr. Malave noted that the project consists of approximately 752 acres. The total number 

of units is 3,732 in configurations of 40’s, 50’s, and townhomes. The total cost of the proposed 

improvements is $140,071,549.34. That total is divided into various phases.  

 Mr. Van Wyk asked if there were any changes from the prior report. Ms. Banfield and Mr. 

Malave did not believe there were any changes. Mr. Van Wyk asked if there were any reasons they 

could not construct the improvements as outline in the report. Mr. Malave answered no, there were 

not. Mr. Van Wyk asked Ms. Banfield to confirm that the costs were reasonable for the types of 

improvements to be constructed in the location in which the District is located. Ms. Banfield 

confirmed that was correct. Mr. Malave stated that this report took into account the current trends 

of pricing, but they will need to watch the future phases as they move forward to make sure the 

costs are still accurate.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, the Engineer’s Report, was approved.  

 
ii. Presentation of Assessment Methodology 

  Ms. Burns stated that this report allocates debt to properties based on the special benefits 

that each receives from the District’s Capital Improvement Plan. The assessment report will be 

supplemented with one or more supplemental assessment methodology reports that will reflect the 

actual terms and conditions of each series of bonds. Ms. Burns reviewed the tables in the report. 

Table 1 shows the development program, there are 308 townhomes, 2,185 single family 40’ lots, 

and 1,239 single family 50’ lots for a total of 3,732 residential units. Table 2 shows the 

infrastructure cost estimates. Table 3 shows a bond sizing of $169,485,000. Table 4 shows the 

improvement cost per unit for each of those product types. Table 5 shows the par debt per unit. 

For the townhomes it is $39,501, for the single family 40’ it is $42,134, and the single family 50’ 
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lot is $52,668. Table 6 shows the net and gross annual debt assessment per unit. The gross 

assessment includes the collection fees and early payment discounts collected on the Polk County 

tax bill. For the townhomes it is $3,510.28, the single family 40’ is $3,744.30, and the single family 

50’ is $4,680.38. Table 7 shows the preliminary assessment roll which allocates the debt by acre 

to each of those parcels.   

 Ms. Burns noted that it is her professional opinion that the assessments are fairly and 

reasonably apportioned across the product type and the benefit is equal to or greater than the burden 

placed on the parcel. The Board had no questions on the methodology.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, the Assessment Methodology, was approved.  

 

iii. Consideration of Resolution 2022-36 Levying Special Assessments 
  Ms. Burns noted that this resolution will levy the assessments across the property.   

 

On MOTION by Mr. Cavaretta, seconded by Ms. Schwenk, with all 
in favor, Resolution 2022-36 Levying Special Assessments, was 
approved.  

 

iv. Master Notice of Special Assessments 
  Ms. Burns stated that they were looking for a motion to authorize counsel to record that 

document.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, Authorizing Counsel to Record the Master Notice of Special 
Assessments, was approved.  

 

 Ms. Burns asked for a motion to close the public hearing.  

On MOTION by Mr. Cavaretta, seconded by Mr. Arnette, with all in 
favor, Closing the Public Hearing, was approved.  

 

B. Public Hearing on the District’s Use of the Uniform Method of Levying, Collection, 
and Enforcement of Non-Ad Valorem Assessments 

 Ms. Burns asked for a motion to open the public hearing.  
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On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, Opening the Public Hearing, was approved.  

 
i. Consideration of Resolution 2022-37 Expressing the District’s Intent to Utilize 

the Uniform Method of Collection 
 Ms. Burns noted that this resolution allows them to use the Polk County tax bill to collect 

assessments when they are ready to do so.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Arnette, with all in 
favor, Resolution 2022-37 Expressing the District’s Intent to Utilize 
the Uniform Method of Collection, was approved.  

 

 Ms. Burns asked for a motion to close the public hearing.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, Closing the Public Hearing, was approved.  

 

C. Public Hearing on the Adoption of District Rules of Procedure 
 Ms. Burns asked for a motion to open the public hearing.  

 

On MOTION by Ms. Schwenk, seconded by Ms. Petrucci, with all 
in favor, Opening the Public Hearing, was approved.  

 

i. Consideration of Resolution 2022-38 Adopting the Rules of Procedure 
 Ms. Burns made a note about the monthly meeting notice still being included, Mr. Van 

Wyk noted that they would update the rules and remove that.  

 

On MOTION by Ms. Schwenk, seconded by Mr. Cavaretta, with all 
in favor, Resolution 2022-38 Adopting the Rules of Procedure, was 
approved as amended. 

    

 Ms. Burns asked for a motion to close the public hearing.  
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On MOTION by Mr. Cavaretta, seconded by Mr. Arnette, with all in 
favor, Closing the Public Hearing, was approved.  

 

SIXTH ORDER OF BUSINESS Consideration of Resolution 2022-39 
Designation of Regular Monthly Meeting 
Date, Time, and Location for Fiscal Year 
2023 

 Ms. Burns presented the proposed Fiscal Year 2023 meeting dates as the fourth Wednesday 

at 10:00 a.m. at their current location. The Board had no changes.   

  

On MOTION by Ms. Schwenk, seconded by Mr. Arnette, with all in 
favor, Resolution 2022-39 Designation of Regular Monthly Meeting 
Date, Time, and Location for Fiscal Year 2023 as the fourth 
Wednesday of the month at 10:00 a.m., was approved.  

 

SEVENTH ORDER OF BUSINESS Review and Ranking of Proposals for 
District Engineering Services and 
Selection of District Engineer 

 Ms. Burns stated that they received one proposal from Dewberry that was included in the 

agenda package for review. She suggested ranking Dewberry #1 and making a motion to authorize 

staff to send a Notice of Intent to Award.  

 

On MOTION by Mr. Cavaretta, seconded by Mr. Arnette, with all in 
favor, Ranking the Proposals for District Engineering Services with 
Dewberry #1 and Authorizing Staff to Send a Notice of Intent to 
Award, was approved. 

 

SEVENTH ORDER OF BUSINESS Staff Reports 
A. Attorney 

 Mr. Van Wyk noted that they were scheduling the validation hearing for September 16, 

2022. They are waiting on the judge to sign the order to get the publication.  

B. Engineer 
Mr. Malave had nothing further to report.  

 

C. District Manager’s Report 
 Ms. Burns had nothing further to report.  
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NINTH ORDER OF BUSINESS Other Business 
 There being none, the next item followed.  

 

TENTH ORDER OF BUSINESS Supervisors Requests and Audience 
Comments 

 There being none, the next item followed. 

 

ELEVENTH ORDER OF BUSINESS  Adjournment 
 

On MOTION by Mr. Arnette, seconded by Mr. Cavaretta, with all in 
favor, the meeting was adjourned.  

 
 
 

 

________________________   _____________________________ 
Secretary/Assistant Secretary  Chairman/Vice Chairman 
 



SECTION IV



RESOLUTION 2023-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT 
RATIFYING STAFF’S ACTIONS FOR RE-SCHEDULING AND 
NOTICING THE PUBLIC HEARING ON THE PROPOSED BUDGET 
FOR FISCAL YEAR 2021/2022 AND 2022/2023 AND AMENDING 
RESOLUTION 2022-10 SETTING THE PUBLIC HEARING THEREON. 

 
WHEREAS, the District Manager has heretofore prepared and submitted proposed 

budgets to the Board for the Fiscal Years 2021/2022 and 2022/2023 (together the “Budgets”); 
and  

 
WHEREAS, copies of the Budgets are attached hereto as Exhibit A and incorporated 

herein by reference; and   
 
WHEREAS, the Board of Supervisors considered the Budget and approved Resolution 

2022-10, approving the Budgets and setting the public hearing thereon for Wednesday, 
September 28, 2022, at 10:15 AM at 346 E. Central Ave., Winter Haven, FL 33880; and 

 
WHEREAS, due to the Impacts of Hurricane Ian it was necessary to reschedule the 

public hearing on said Budgets; and  
 

WHEREAS, the Board of Supervisors now wishes to ratify the actions of District staff 
(1) to re-schedule the hearing on the Budget to Wednesday, October 26, 2022 at 10:00 a.m., at 
346 E. Central Ave., Winter Haven, FL 33880 and (2) to publish of notice of the same in 
accordance with Florida law. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE CROSSWINDS EAST COMMUNITY 
DEVELOPMENT DISTRICT: 

 
1. The actions of District staff in rescheduling the public hearing on the Budgets and 

publishing required notices associated with same are hereby ratified.  
 
2. The Budgets attached hereto as Exhibit A are hereby approved for conducting the 

rescheduled public hearing to adopt the Budgets. 
 
3. Resolution 2022-10 is hereby amended to change the date of the public hearing on the 

adoption of the Budget to: 
 
 Date: Wednesday, October 26, 2022 
 Hour: 10:00 AM 
 Place: 346 E. Central Ave.  
  Winter Haven, FL 33880 
 



4. Notice of the public hearing on the Budgets has been provided as required by Chapter 
190, Florida Statutes and in the manner prescribed in Florida Law. 
 

5. All other provisions of Resolution 2022-10 shall remain unchanged and in full force 
and effect. 
 

PASSED AND ADOPTED this 26th day of October 2022. 
 
ATTEST:  CROSSWINDS EAST COMMUNITY  
       DEVELOPMENT DISTRICT 
 
 
             
Secretary/Assistant Secretary    Chairperson, Board of Supervisors 
 
 
Exhibit A:  FY 2021/2022 and 2022/2023 Budgets   
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Table	of	Contents

General	Fund

General	Fund	Narrative



Proposed Proposed
Budget Budget

Description FY2022* FY2023

Revenues 	 	 	
	
Developer	Contributions 44,706$																			 333,770$																

Total	Revenues 44,706$																			 333,770$																

Expenditures

General	&	Administrative
Supervisor	Fees 3,000$																						 12,000$																			
Engineering 3,750$																						 15,000$																			
Attorney 6,250$																						 25,000$																			
Annual	Audit -$																											 4,000$																						
Assessment	Administration -$																											 5,000$																						
Arbitrage -$																											 450$																										
Dissemination	 -$																											 5,000$																						
Trustee	Fees -$																											 4,020$																						
Management	Fees 9,375$																						 37,500$																			
Information	Technology	 450$																										 1,800$																						
Website	Maintenance	** 2,050$																						 1,200$																						
Postage	&	Delivery 250$																										 1,000$																						
Insurance 5,000$																						 5,000$																						
Copies 250$																										 1,000$																						
Legal	Advertising 10,000$																			 10,000$																			
Other	Current	Charges 4,000$																						 5,000$																						
Office	Supplies 156$																										 625$																										
Dues,	Licenses	&	Subscriptions 175$																										 175$																										

Total	General	&	Administrative: 44,706$																			 133,770$																

Operations	&	Maintenance
Playground	&	Furniture	Lease -$																											 50,000$																			
Field	Contingency -$																											 150,000$																

Total	Operations	&	Maintenance: -$																											 200,000$																

Total	Expenditures 44,706$																			 333,770$																

Excess	Revenues/(Expenditures) -$																											 -$																											

*	Budget	is	prorated	from	July	2022	to	September	2022.
**		Budget	amount	includes	a	one-time	website	creation	fee.

Crosswinds	East
Community	Development	District

Proposed	Budget
General	Fund
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Crosswinds	East	
Community	Development	District	

General	Fund	Narrative	

Revenues:	

Developer	Contributions	

The	 District	 will	 enter	 into	 a	 funding	 agreement	 with	 the	 Developer	 to	 fund	 the	 General	 Fund	
expenditures	for	the	Fiscal	Year.	

Expenditures:	

General	&	Administrative:	

Supervisor	Fees	

Chapter	190,	Florida	Statutes,	allows	for	each	Board	member	to	receive	$200	per	meeting,	not	to	exceed	
$4,800	per	year	paid	to	each	Supervisor	for	the	time	devoted	to	District	business	and	meetings.		

Engineering	

The	District's	engineer	will	be	providing	general	engineering	services	to	the	District,	e.g.	attendance	and	
preparation	for	monthly	board	meetings,	review	invoices	and	various	projects	as	directed	by	the	Board	
of	Supervisors	and	the	District	Manager.	

Attorney	

The	District's	legal	counsel	will	be	providing	general	legal	services	to	the	District,	e.g.	attendance	and	
preparation	 for	meetings,	 preparation	and	 review	of	 agreements,	 resolutions,	 etc.	 as	directed	by	 the	
Board	of	Supervisors	and	the	District	Manager.	

Annual	Audit	

The	District	is	required	by	Florida	Statutes	to	arrange	for	an	independent	audit	of	its	financial	records	
on	an	annual	basis.	

Assessment	Administration	

The	District	will	 contract	 to	 levy	 and	 administer	 the	 collection	of	 non-ad	 valorem	assessment	 on	 all	
assessable	property	within	the	District.	

Arbitrage	

The	 District	 will	 contract	 with	 an	 independent	 certified	 public	 accountant	 to	 annually	 calculate	 the	
District’s	Arbitrage	Rebate	Liability	on	an	anticipated	bond	issuance.	

Dissemination	

The	District	is	required	by	the	Security	and	Exchange	Commission	to	comply	with	Rule	15c2-12(b)(5)	
which	relates	to	additional	reporting	requirements	for	unrated	bond	issues.	This	cost	is	based	upon	an	
anticipated	bond	issuance.	
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Community	Development	District	
General	Fund	Narrative	

 

 

	
	
Trustee	Fees	
	
The	District	will	incur	trustee	related	costs	with	the	issuance	of	its’	issued	bonds.		
	
Management	Fees	 	 	
	
The	District	 receives	Management,	Accounting	and	Administrative	 services	as	part	of	 a	Management	
Agreement	with	Governmental	Management	Services-Central	Florida,	LLC.	The	services	include	but	are	
not	 limited	 to,	 recording	 and	 transcription	 of	 board	 meetings,	 administrative	 services,	 budget	
preparation,	all	financial	reports,	annual	audits,	etc.	
	
Information	Technology	
	
Represents	costs	related	to	the	District’s	information	systems,	which	include	but	are	not	limited	to	video	
conferencing	services,	cloud	storage	services	and	servers,	security,	accounting	software,	etc.	
	
Website	Maintenance	
	
Represents	 the	 costs	 associated	 with	 monitoring	 and	 maintaining	 the	 District’s	 website	 created	 in	
accordance	with	Chapter	189,	Florida	Statutes.	These	services	 include	site	performance	assessments,	
security	and	firewall	maintenance,	updates,	document	uploads,	hosting	and	domain	renewals,	website	
backups,	etc.	
	
Postage	&	Delivery	
	
The	 District	 incurs	 charges	 for	 mailing	 of	 Board	 meeting	 agenda	 packages,	 overnight	 deliveries,	
correspondence,	etc.	
	
Insurance	
	
The	District’s	general	liability	and	public	official’s	liability	insurance	coverages.	
	
Copies	
	
Printing	agenda	items	for	board	meetings,	printing	of	computerized	checks,	stationary,	envelopes,	etc.	
	
Legal	Advertising	
	
The	District	is	required	to	advertise	various	notices	for	monthly	Board	meetings,	public	hearings,	etc.	in	
a	newspaper	of	general	circulation.	
	
Other	Current	Charges		
	
Bank	charges	and	any	other	miscellaneous	expenses	incurred	during	the	year.	
	
Office	Supplies	
	
Any	supplies	that	may	need	to	be	purchased	during	the	fiscal	year,	e.g.,	paper,	minute	books,	file	folders,	
labels,	paper	clips,	etc.	
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Crosswinds	East	
Community	Development	District	

General	Fund	Narrative	

Dues,	Licenses	&	Subscriptions	

The	District	 is	required	to	pay	an	annual	 fee	to	 the	Florida	Department	of	Economic	Opportunity	 for	
$175.		This	is	the	only	expense	under	this	category	for	the	District.	

Operations	&	Maintenance:	

Playground	&	Furniture	Lease	

The	District	will	enter	into	a	leasing	agreement	for	playgrounds	and	furniture	installed	in	the	community.	

Field	Contingency	

Represents	funds	allocated	to	expenses	that	the	District	could	incur	throughout	the	fiscal	year	that	do	
not	fit	into	any	field	category. 
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RESOLUTION 2023-02 
 

THE ANNUAL APPROPRIATION RESOLUTION OF THE CROSSWINDS 
EAST COMMUNITY DEVELOPMENT DISTRICT (“DISTRICT”) 
RELATING TO THE ANNUAL APPROPRIATIONS AND ADOPTING 
THE BUDGET FOR THE REMAINING FISCAL YEAR BEGINNING 
OCTOBER 1, 2021, AND ENDING SEPTEMBER 30, 2022; AND 
ADOPTING THE BUDGET FOR FISCAL YEAR BEGINNING OCTOBER 
1, 2022, AND ENDING SEPTEMBER 30, 2023; AUTHORIZING BUDGET 
AMENDMENTS; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the District was established by Ordinance No. 2022-051, adopted by the 
Board of County Commissioners of Polk County, Florida, effective July 8, 2022, for the purpose 
of planning, financing, constructing, operating and/or maintaining certain infrastructure; and 
 

WHEREAS, the District Manager has submitted to the Board of Supervisors (“Board”) 
of the Crosswinds East Community Development District (“District”) proposed budgets 
(“Proposed Budgets”) for the remaining of fiscal year beginning October 1, 2021 and ending 
September 30, 2022 (“Fiscal Year 2021/2022”), and for the fiscal year beginning October 1, 2022 
and ending September 30, 2023 (“Fiscal Year 2022/2023” and together with Fiscal Year 
2021/2022, the “Fiscal Years”) along with an explanatory and complete financial plan for each 
fund of the District, pursuant to the provisions of Section 190.008(2)(a), Florida Statutes; and 
 
 WHEREAS, at least sixty (60) days prior to the adoption of the Proposed Budgets, the 
District filed a copy of the Proposed Budgets with the local governing authorities having 
jurisdiction over the area included in the District pursuant to the provisions of Section 
190.008(2)(b), Florida Statutes; and 
 
 WHEREAS, the Board set a public hearing thereon and caused notice of such public 
hearing to be given by publication pursuant to Section 190.008(2)(a), Florida Statutes; and 
 

WHEREAS, the District Manager posted the Proposed Budgets on the District’s website 
at least two days before the public hearing; and  

 
 WHEREAS, Section 190.008(2)(a), Florida Statutes, requires that, prior to October 1st of 
each year, the Board, by passage of the Annual Appropriation Resolution, shall adopt a budget for 
the ensuing fiscal year and appropriate such sums of money as the Board deems necessary to defray 
all expenditures of the District during the ensuing fiscal year; and 
 
 WHEREAS, the District Manager has prepared Proposed Budgets, whereby the budget 
shall project the cash receipts and disbursements anticipated during a given time period, including 
reserves for contingencies for emergency or other unanticipated expenditures during the fiscal 
year. 
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NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE CROSSWINDS EAST COMMUNITY 
DEVELOPMENT DISTRICT: 

 
 SECTION 1. BUDGET 
 

a.  The Board has reviewed the Proposed Budgets, a copy of which is on file with the 
office of the District Manager and at the District’s Local Records Office, and 
hereby approves certain amendments thereto, as shown in Section 2 below. 

 
b.  The Proposed Budgets, attached hereto as Composite Exhibit “A,” as amended by 

the Board, are hereby adopted in accordance with the provisions of Section 
190.008(2)(a), Florida Statutes (“Adopted Budgets”), and incorporated herein by 
reference; provided, however, that the comparative figures contained in the 
Adopted Budgets may be subsequently revised as deemed necessary by the District 
Manager to reflect actual revenues and expenditures. 

 
c.  The Adopted Budgets, as amended, shall be maintained in the office of the District 

Manager and at the District’s Local Records Office and identified as “The Budget 
for the Crosswinds East Community Development District for the Fiscal Year 
Ending September 30, 2022” and “The Budget for the Crosswinds East Community 
Development District for the Fiscal Year Ending September 30, 2023.” 

 
d. The Adopted Budgets shall be posted by the District Manager on the District’s 

official website within thirty (30) days after adoption, and shall remain on the 
website for at least 2 years.   

 
 SECTION 2. APPROPRIATIONS 
 
 There is hereby appropriated out of the revenues of the District, for Fiscal Year 2021/2022, 
the sum of $________________ to be raised by the levy of assessments and/or otherwise, which 
sum is deemed by the Board to be necessary to defray all expenditures of the District during said 
budget year, to be divided and appropriated in the following fashion: 
 

FY 2021/2022 TOTAL GENERAL FUND  $__________________ 
 

There is hereby appropriated out of the revenues of the District, for Fiscal Year 2022/2023, 
the sum of $________________ to be raised by the levy of assessments and/or otherwise, which 
sum is deemed by the Board to be necessary to defray all expenditures of the District during said 
budget year, to be divided and appropriated in the following fashion: 
 

FY 2022/2023 TOTAL GENERAL FUND  $__________________ 
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 SECTION 3. BUDGET AMENDMENTS 
 
 Pursuant to Section 189.016, Florida Statutes, the District at any time within the Fiscal 
Years or within 60 days following the end of the Fiscal Years may amend its Adopted Budgets for 
that fiscal year as follows: 
 

a. A line-item appropriation for expenditures within a fund may be decreased or 
increased by motion of the Board recorded in the minutes, and approving the 
expenditure, if the total appropriations of the fund do not increase. 

 
b. The District Manager or Treasurer may approve an expenditure that would increase 

or decrease a line-item appropriation for expenditures within a fund if the total 
appropriations of the fund do not increase and if either (i) the aggregate change in 
the original appropriation item does not exceed the greater of $15,000 or 15% of 
the original appropriation, or (ii) such expenditure is authorized by separate 
disbursement or spending resolution. 

 
c. Any other budget amendments shall be adopted by resolution and consistent with 

Florida law. 
 
 The District Manager or Treasurer must ensure that any amendments to the budget under 
paragraph c. above are posted on the District’s website within 5 days after adoption and remain on 
the website for at least 2 years.   
 

SECTION 4.  EFFECTIVE DATE.  This Resolution shall take effect immediately upon 
adoption.  
 

PASSED AND ADOPTED THIS 26TH DAY OF OCTOBER 2022.  
 
ATTEST:      CROSSWINDS EAST COMMUNITY 

 DEVELOPMENT DISTRICT 
 
 
       By:       
Secretary/Assistant Secretary    
       Its:       
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COMPOSITE EXHIBIT A 
 

Fiscal Year 2021/2022 and Fiscal Year 2022/2023 Budgets 



Community	Development	District

Proposed	Budgets
FY2022	-	FY2023

Crosswinds	East



1

2-4

Table	of	Contents

General	Fund

General	Fund	Narrative



Proposed Proposed
Budget Budget

Description FY2022* FY2023

Revenues 	 	 	
	
Developer	Contributions 44,706$																			 333,770$																

Total	Revenues 44,706$																			 333,770$																

Expenditures

General	&	Administrative
Supervisor	Fees 3,000$																						 12,000$																			
Engineering 3,750$																						 15,000$																			
Attorney 6,250$																						 25,000$																			
Annual	Audit -$																											 4,000$																						
Assessment	Administration -$																											 5,000$																						
Arbitrage -$																											 450$																										
Dissemination	 -$																											 5,000$																						
Trustee	Fees -$																											 4,020$																						
Management	Fees 9,375$																						 37,500$																			
Information	Technology	 450$																										 1,800$																						
Website	Maintenance	** 2,050$																						 1,200$																						
Postage	&	Delivery 250$																										 1,000$																						
Insurance 5,000$																						 5,000$																						
Copies 250$																										 1,000$																						
Legal	Advertising 10,000$																			 10,000$																			
Other	Current	Charges 4,000$																						 5,000$																						
Office	Supplies 156$																										 625$																										
Dues,	Licenses	&	Subscriptions 175$																										 175$																										

Total	General	&	Administrative: 44,706$																			 133,770$																

Operations	&	Maintenance
Playground	&	Furniture	Lease -$																											 50,000$																			
Field	Contingency -$																											 150,000$																

Total	Operations	&	Maintenance: -$																											 200,000$																

Total	Expenditures 44,706$																			 333,770$																

Excess	Revenues/(Expenditures) -$																											 -$																											

*	Budget	is	prorated	from	July	2022	to	September	2022.
**		Budget	amount	includes	a	one-time	website	creation	fee.

Crosswinds	East
Community	Development	District

Proposed	Budget
General	Fund

1



Crosswinds	East	
Community	Development	District	

General	Fund	Narrative	

Revenues:	

Developer	Contributions	

The	 District	 will	 enter	 into	 a	 funding	 agreement	 with	 the	 Developer	 to	 fund	 the	 General	 Fund	
expenditures	for	the	Fiscal	Year.	

Expenditures:	

General	&	Administrative:	

Supervisor	Fees	

Chapter	190,	Florida	Statutes,	allows	for	each	Board	member	to	receive	$200	per	meeting,	not	to	exceed	
$4,800	per	year	paid	to	each	Supervisor	for	the	time	devoted	to	District	business	and	meetings.		

Engineering	

The	District's	engineer	will	be	providing	general	engineering	services	to	the	District,	e.g.	attendance	and	
preparation	for	monthly	board	meetings,	review	invoices	and	various	projects	as	directed	by	the	Board	
of	Supervisors	and	the	District	Manager.	

Attorney	

The	District's	legal	counsel	will	be	providing	general	legal	services	to	the	District,	e.g.	attendance	and	
preparation	 for	meetings,	 preparation	and	 review	of	 agreements,	 resolutions,	 etc.	 as	directed	by	 the	
Board	of	Supervisors	and	the	District	Manager.	

Annual	Audit	

The	District	is	required	by	Florida	Statutes	to	arrange	for	an	independent	audit	of	its	financial	records	
on	an	annual	basis.	

Assessment	Administration	

The	District	will	 contract	 to	 levy	 and	 administer	 the	 collection	of	 non-ad	 valorem	assessment	 on	 all	
assessable	property	within	the	District.	

Arbitrage	

The	 District	 will	 contract	 with	 an	 independent	 certified	 public	 accountant	 to	 annually	 calculate	 the	
District’s	Arbitrage	Rebate	Liability	on	an	anticipated	bond	issuance.	

Dissemination	

The	District	is	required	by	the	Security	and	Exchange	Commission	to	comply	with	Rule	15c2-12(b)(5)	
which	relates	to	additional	reporting	requirements	for	unrated	bond	issues.	This	cost	is	based	upon	an	
anticipated	bond	issuance.	
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Crosswinds	East	

Community	Development	District	
General	Fund	Narrative	

 

 

	
	
Trustee	Fees	
	
The	District	will	incur	trustee	related	costs	with	the	issuance	of	its’	issued	bonds.		
	
Management	Fees	 	 	
	
The	District	 receives	Management,	Accounting	and	Administrative	 services	as	part	of	 a	Management	
Agreement	with	Governmental	Management	Services-Central	Florida,	LLC.	The	services	include	but	are	
not	 limited	 to,	 recording	 and	 transcription	 of	 board	 meetings,	 administrative	 services,	 budget	
preparation,	all	financial	reports,	annual	audits,	etc.	
	
Information	Technology	
	
Represents	costs	related	to	the	District’s	information	systems,	which	include	but	are	not	limited	to	video	
conferencing	services,	cloud	storage	services	and	servers,	security,	accounting	software,	etc.	
	
Website	Maintenance	
	
Represents	 the	 costs	 associated	 with	 monitoring	 and	 maintaining	 the	 District’s	 website	 created	 in	
accordance	with	Chapter	189,	Florida	Statutes.	These	services	 include	site	performance	assessments,	
security	and	firewall	maintenance,	updates,	document	uploads,	hosting	and	domain	renewals,	website	
backups,	etc.	
	
Postage	&	Delivery	
	
The	 District	 incurs	 charges	 for	 mailing	 of	 Board	 meeting	 agenda	 packages,	 overnight	 deliveries,	
correspondence,	etc.	
	
Insurance	
	
The	District’s	general	liability	and	public	official’s	liability	insurance	coverages.	
	
Copies	
	
Printing	agenda	items	for	board	meetings,	printing	of	computerized	checks,	stationary,	envelopes,	etc.	
	
Legal	Advertising	
	
The	District	is	required	to	advertise	various	notices	for	monthly	Board	meetings,	public	hearings,	etc.	in	
a	newspaper	of	general	circulation.	
	
Other	Current	Charges		
	
Bank	charges	and	any	other	miscellaneous	expenses	incurred	during	the	year.	
	
Office	Supplies	
	
Any	supplies	that	may	need	to	be	purchased	during	the	fiscal	year,	e.g.,	paper,	minute	books,	file	folders,	
labels,	paper	clips,	etc.	
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Crosswinds	East	
Community	Development	District	

General	Fund	Narrative	

Dues,	Licenses	&	Subscriptions	

The	District	 is	required	to	pay	an	annual	 fee	to	 the	Florida	Department	of	Economic	Opportunity	 for	
$175.		This	is	the	only	expense	under	this	category	for	the	District.	

Operations	&	Maintenance:	

Playground	&	Furniture	Lease	

The	District	will	enter	into	a	leasing	agreement	for	playgrounds	and	furniture	installed	in	the	community.	

Field	Contingency	

Represents	funds	allocated	to	expenses	that	the	District	could	incur	throughout	the	fiscal	year	that	do	
not	fit	into	any	field	category. 

4



SECTION VI



ASSIGNMENT OF CONTRACTOR AGREEMENT  
SITE WORK 

 
Assignor:  GLK Real Estate, LLC (“Assignor”) 
Owner/Assignee: Crosswinds East Community Development District (“Assignee” or “District”) 
Contractor:  Q.G.S. Development, Inc. (“Contractor”) 
Contract: Construction Contract for Construction of The Grove at Crosswinds dated March 

14, 2022 (“Contractor Agreement” or “Project”) 
 
 For good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, Assignor, does hereby transfer, assign and convey unto Assignee, all of the rights, 
interests, benefits and privileges of Assignor under the Contractor Agreement, by and between Assignor 
and Contractor, for the above-referenced Project.  Further, Assignee does hereby assume all obligations of 
Assignor under the Contract arising or accruing after the date hereof. Contractor hereby consents to the 
assignment of the Contract and all of Contractor’s rights, interests, benefits, privileges, and obligations to 
Assignee.   
 

Executed in multiple counterparts to be effective the ____ day of __________________, 2022. 
 

Q.G.S. DEVELOPMENT, INC. 
 
 
By: _________________________________ 
Printed Name: Greg Fowler 
Title: Chief Financial Officer 
 

CROSSWINDS EAST COMMUNITY 
DEVELOPMENT DISTRICT 
 
By: _________________________________ 
Printed Name: Warren K. (Rennie) Heath 
Title: Chairperson, Board of Supervisors 
 

GLK REAL ESTATE, LLC, a Florida limited 
liability company 
 
 
By: _________________________________ 
Printed Name: Lauren O. Schwenk 
Title: Manager 
 

 

 
EXHIBITS: 

• Developer’s Affidavit and Agreement Regarding Assignment of Contractor Agreement 
• Contractor’s Acknowledgment and Acceptance of Assignment and Release 
• Addendum to Contractor Agreement with Exhibits: 

o Scrutinized Companies Statement 
o Public Entity Crimes Statement 
o Trench Safety Compliance Act Statement 
o Discrimination Statement 



DEVELOPER’S AFFIDAVIT AND AGREEMENT 
REGARDING ASSIGNMENT OF CONTRACTOR AGREEMENT 

Q.G.S. – SITE WORK 
 
STATE OF FLORIDA 
COUNTY OF _______________ 
 
 BEFORE ME, the undersigned, personally appeared Lauren O. Schwenk as Manager of GLK 
Real Estate, LLC (“Developer”), who, after being first duly sworn, deposes and says: 
 

(i) I, Lauren O. Schwenk, serve as manager for Developer and am authorized to make this 
affidavit on its behalf.  I make this affidavit in order to induce the Crosswinds East 
Community Development District (“District”) to accept an assignment of the Contractor 
Agreement (defined below). 

 
(ii) The agreement (“Contractor Agreement”) between Developer and Q.G.S. 

Development, Inc. (“Contractor”), dated March 14, 2022, and attached hereto as 
Exhibit A,   X was competitively bid prior to its execution or ____ is below the 
applicable bid thresholds and was not required to be competitively prior to its execution. 

 
 (iii) Developer, in consideration for the District’s acceptance of an assignment of the 

Contractor Agreement agrees to indemnify, defend, and hold harmless the District and its 
successors, assigns, agents, employees, staff, contractors, officers, supervisors, and 
representatives (together, “Indemnitees”), from any and all liability, loss or damage, 
whether monetary or otherwise, including reasonable attorneys’ fees and costs and all 
fees and costs of mediation or alternative dispute resolution, arising out of, wholly or in 
part by, or as a result of any claims, liabilities, suits, liens, demands, costs, interest, 
expenses, damages, penalties, fines, or judgments, against Indemnitees and which relate 
in any way to the assignment of, or bid process for, the Contractor Agreement. 

 
 (iv) Developer has obtained a release from Contractor (and all subcontractors and material 

suppliers thereto) acknowledging the assignment of the above referenced contract and the 
validity thereof, the satisfaction of the bonding requirements of Section 255.05, Florida 
Statutes (if applicable), and waiving any and all claims against the District arising as a 
result of or connected with this assignment.  Such releases are attached as Exhibit B. 

 
 (v) The Contractor has X furnished or will furnish a performance and payment bond in 

accordance with Section 255.05, Florida Statutes, which is attached hereto as Exhibit C, 
or ____ was not required to provide such a bond pursuant to Section 255.05, Florida 
Statutes. 

 
(vi) Developer X represents and warrants that there are no outstanding liens or claims relating 

to the Contractor Agreement, or ____ has posted a transfer bond in accordance with 
Section 713.24, Florida Statutes, which is attached hereto as Exhibit D.   
 

(vii) Developer represents and warrants that there are no payments to Contractor and any 
subcontractors or materialmen under the Contractor Agreement are outstanding and no 
disputes under the Contractor Agreement exist. 

 
Under penalties of perjury, I declare that I have read the foregoing and the facts alleged are true 

and correct to the best of my knowledge and belief. 



 
 Executed this ___ day of _______________, 2022. 
 
WITNESS:  GLK REAL ESTATE, LLC a Florida  

limited liability company 
    

 
 
_____________________________         
_____________________________  By: Lauren O. Schwenk 
[Print Name]     Its: Manager 
 
  
 
STATE OF FLORIDA 
COUNTY OF _______________ 
 
The foregoing instrument was acknowledged before me by means of ▢	physical presence or ▢	online 
notarization, this    day of   , 2022, by Lauren O. Schwenk, as Manager for GLK 
Real Estate, LLC. 
 
              
        (Official Notary Signature) 
      Name:         
      Personally Known       
  [notary seal]   OR Produced Identification      
      Type of Identification       
 
 
 
 
Exhibit A Construction Agreement by and between Developer and Q.G.S. Development, Inc., dated 

March 14, 2022 
Exhibit B Releases 
Exhibit C Performance and Payment Bonds 

























































































































































































































































































































































CONTRACTOR’S ACKNOWLEDGMENT AND ACCEPTANCE OF 
ASSIGNMENT AND RELEASE 

Q.G.S. – SITE WORK 
 
 For good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, Q.G.S. Development, Inc. (“Contractor”), hereby agrees as follows: 
 

(i) The agreement (“Contractor Agreement”) between GLK Real Estate, LLC and 
Contractor dated March 14, 2022, has been assigned to the Crosswinds East Community 
Development District (“District”).  Contractor acknowledges and accepts such 
assignment and its validity. 
 

(ii) Contractor represents and warrants that either: 
 

a. X Contractor has or will furnish and record a performance and payment bond in 
accordance with Section 255.05, Florida Statutes, and has notified any 
subcontractors, material suppliers or others claiming interest in the work of the 
existence of the bond; or 
 

b. ____ Contractor has not been required to furnish or provide a performance and 
payment bond under Section 255.05, Florida Statutes, and has notified any 
subcontractors, materialmen or others claiming interest in the work that (a) no such 
bond exists; (b) the District, as a local unit of special purpose government, is not an 
“Owner” as defined in Section 713.01(23), Florida Statutes; and (c) there are no lien 
rights available to any person providing materials or services for improvements in 
connection with the Improvement Agreement. 

 
(iii) Contractor represents and warrants that all payments to any subcontractors or 

materialmen under the Contractor Agreement are current, there are no past-due invoices 
for payment due to the Contractor under the Contractor Agreement, and there are no 
outstanding disputes under the Contractor Agreement. 
 

(iv) Contractor hereby releases and waives any claim it may have against the District as a 
result of or in connection with such assignment. 

 
  

[CONTINUED ON NEXT PAGE] 



Under penalties of perjury, I declare that I have read the foregoing and the facts alleged are true 
and correct to the best of my knowledge and belief. 

 
Executed this ___ day of _____________, 2022. 

 
 
       Q.G.S. DEVELOPMENT, INC. 
 
              
       Printed Name: Greg Fowler 

Title: Chief Financial Officer 
 
STATE OF FLORIDA 
COUNTY OF _______________ 

 
The foregoing instrument was acknowledged before me by means of ▢	physical presence or ▢	online 
notarization, this   day of    , 2022, by Greg Fowler, as Chief Financial Officer of 
Q.G.S. Development, Inc. 
 
              
        (Official Notary Signature) 
      Name:         
      Personally Known       
  [notary seal]   OR Produced Identification      
      Type of Identification      



ADDENDUM (“ADDENDUM”) TO SITE WORK CONTRACT  
 
 

1. ASSIGNMENT. This Addendum applies to that certain Agreement for construction of The 
Grove at Crosswinds, dated March 14, 2022 (“Contract”) between the Crosswinds East Community 
Development District (“District”) and Q.G.S. Development, Inc. (“Contractor”), which Contract was 
assigned to the District simultaneous with the execution of this Addendum.  To the extent the terms of the 
Contract conflict with this Addendum, the terms of this Addendum shall control. 

 
2. PAYMENT AND PERFORMANCE BONDS; NO LIEN RIGHTS.  Before commencing the 

work, and consistent with the requirements of Section 255.05, Florida Statutes, the Contractor shall 
execute, deliver to the District, and record in the public records of Polk County, Florida, a payment and 
performance bond with a surety insurer authorized to do business in this state as surety or, to the extent 
permitted by the District in its sole discretion, provide an alternative form of security as authorized under 
Section 255.05, Florida Statutes.  The cost of such bond shall be added to Contractor’s proposal and shall 
be invoiced to the District.  Such bond and/or security shall be for 100% of the project cost and shall be in 
effect for a full year from the time of completion of the project.  Contractor agrees that the District is a 
local unit of special-purpose government and not an “Owner” as defined in Section 713.01(23), Florida 
Statutes.  Therefore, notwithstanding anything in the Contract to the contrary, there are no lien rights 
available to any person providing materials or services for improvements in connection with the project.  
Contractor shall notify any subcontractors, material suppliers or others claiming interest in the work of the 
existence of the payment and performance bond. 
 
 3. INSURANCE.  In addition to the existing additional insureds under the Contract, the District, 
its officers, supervisors, agents, attorneys, engineers, managers, and representatives also shall be named as 
additional insureds under the insurance provided pursuant to the Contract. Contractor shall furnish the 
District with the Certificate of Insurance evidencing compliance with this requirement. No certificate shall 
be acceptable unless it provides that any change or termination within the policy periods of the insurance 
coverage, as certified, shall not be effective within thirty (30) days of prior written notice to the District. 
Insurance coverage shall be from a reputable insurance carrier, licensed to conduct business in the State of 
Florida.  If Contractor fails to have secured and maintained the required insurance, the District has the right 
(without any obligation to do so, however), to secure such required insurance in which event, Contractor 
shall pay the cost for that required insurance and shall furnish, upon demand, all information that may be 
required in connection with the District’s obtaining the required insurance. 
 

4. LOCAL GOVERNMENT PROMPT PAYMENT ACT.  Notwithstanding any other provision 
of the Contract, all payments to the Contractor shall be made in a manner consistent with the Local 
Government Prompt Payment Act, Sections 218.70 through 218.80, Florida Statutes. Contractor shall 
make payments due to subcontractors and materialmen and laborers within ten (10) days in accordance 
with the prompt payment provisions contained in Section 218.735(6), 218.735(7), and 218.74, Florida 
Statutes.  All payments due and not made within the time prescribed by Section 218.735, Florida 
Statutes, bear interest at the rate of two percent (2%) per month on the unpaid balance in accordance with 
Section 218.735(9), Florida Statutes.   

 
5. RETAINAGE.  The following provision addresses the holding of retainage under the 

Contract: 
 
Five percent (5%) of the amount of each progress payment shall be withheld as retainage 
until final completion of the Work, acceptance of the Work by the Owner, satisfaction of 
all punch list requirements, and submission of all required documents, subject to any 
offsets to which the Owner is entitled. Procedures for withholding and release of 



retainage shall be in accordance with Florida law, including sections 218.735 and 
255.078, Florida Statutes. 
 
6. INDEMNIFICATION.  Contractor’s indemnification, defense, and hold harmless 

obligations under the Contract shall continue to apply to the original indemnitees and shall further include 
the District and its supervisors, consultants, agents, attorneys, managers, engineers and representatives.  
To the extent that a maximum limit for indemnification is required by law, and not otherwise set forth in 
the Contract, the indemnification limit shall be the greater of the limits of the insurance amounts set forth 
in the Contract or Three Million Dollars ($3,000,000), which amounts Contractor agrees bears a 
reasonable commercial relationship to the Contract and are enforceable, and were included as part of the 
bid and/or assignment documents.  The Contractor’s obligations hereunder are intended to be consistent 
with all provisions of applicable law, and to the extent found inconsistent by a court of competent 
jurisdiction, the Contract shall be deemed amended and/or reformed consistent with the intent of this 
paragraph and such that the obligations apply to the maximum limits of the law. 
 
 7. TAX-EXEMPT DIRECT PURCHASES.  The parties agree that the District may in its sole 
discretion elect to undertake a direct purchase of any or all materials incorporated into the work performed 
according to the Contract.   In such event, the following conditions shall apply: 
 

a. The District represents to Contractor that the District is a governmental entity exempt from 
Florida sales and use tax, and has provided Contractor with a copy of its Consumer 
Exemption Certificate. 

 
b. The District may elect to implement a direct purchase arrangement whereby the District 

will directly acquire certain materials (“Direct Purchase Materials”) necessary for the 
work directly from the suppliers to take advantage of District’s tax-exempt status. 

 
c. Prior to purchasing any materials, the Contractor shall contact the District to determine 

which materials will be treated as Direct Purchase Materials.  
 
d. The District shall issue a Certificate of Entitlement to each supplier of Direct Purchase 

Materials, and to the Contractor.  Each Certificate of Entitlement will be in the format 
specified by Rule 12A-1.094(4)(c), Florida Administrative Code. Each Certificate of 
Entitlement shall have attached thereto the corresponding purchase order.  Each Certificate 
of Entitlement shall affirm that (1) the attached purchase order is being issued directly to 
the vendor supplying the tangible personal property the Contractor will use in the identified 
public works; (2) the vendor’s invoice will be issued directly to the District; (3) payment of 
the vendor’s invoice will be made directly by the District to the vendor from public funds; 
(4) the District will take title to the tangible personal property from the vendor at the time 
of purchase or of delivery by the vendor; and (5) the District assumes the risk of damage or 
loss at the time of purchase or delivery by the vendor. Each Certificate of Entitlement shall 
acknowledge that if the Department of Revenue determines the purchase is not a tax-
exempt purchase by a governmental entity, then the District will be responsible for any tax, 
penalties and interest determined to be due. 

 
e. The District shall issue purchase orders directly to suppliers of Direct Purchase Materials.  

The District shall issue a separate Certificate of Entitlement for each purchase order. Such 
purchase orders shall require that the supplier provide the required shipping and handling 
insurance and provide for delivery F.O.B. jobsite.  Corresponding change orders shall be 
executed at the time of the direct purchase to reflect the direct purchases made by the 
District and if the original contract contemplated sale of materials and installation by same 



person, the change order shall reflect sale of materials and installation by different legal 
entities. 

 
f. Upon delivery of the Direct Purchase Materials to the jobsite, the District shall inspect the 

materials and invoices to determine that they conform to the purchase order.  If the 
materials conform, the District shall accept and take title to the Direct Purchase Materials. 

 
g. Suppliers shall issue invoices directly to the District.  The District shall process invoices 

and issue payment directly to the suppliers from public funds.   
 
h. Upon acceptance of Direct Purchase Materials, the District shall assume risk of loss of 

same until they are incorporated into the project.  Contractor shall be responsible for 
safeguarding all Direct Purchase Materials and for obtaining and managing all warranties 
and guarantees for all material and products.   

 
i.  The District shall, at its option, maintain builder’s risk insurance on the Direct Purchase 

Materials.  
 

8. PUBLIC RECORDS.  The Contractor agrees and understands that Chapter 119, Florida 
Statutes, may be applicable to documents prepared in connection with the services provided hereunder 
and agrees to cooperate with public record requests made thereunder.  In connection with this Contract, 
Contractor agrees to comply with all provisions of Florida’s public records laws, including but not limited 
to Section 119.0701, Florida Statutes, the terms of which are incorporated herein.  Among other 
requirements, Contractor must: 
 

a. Keep and maintain public records required by the District to perform the service. 
b. Upon request from the District’s custodian of public records, provide the District with a copy 

of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as 
otherwise provided by law. 

c. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
contract term and following completion of the Agreement if the Contractor does not transfer 
the records to the District. 

d. Upon completion of this Agreement, transfer, at no cost, to the District all public records in 
possession of the Contractor or keep and maintain public records required by the District to 
perform the service.  If the Contractor transfers all public records to the District upon 
completion of this Agreement, the Contractor shall destroy any duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements.  If the 
Contractor keeps and maintains public records upon completion of the Agreement, the 
Contractor shall meet all applicable requirements for retaining public records.  All records 
stored electronically must be provided to the District, upon request from the District’s 
custodian of public records, in a format that is compatible with the information technology 
systems of the District. 

 
IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT 



THE PUBLIC RECORDS CUSTODIAN AT C/O JILL BURNS, 
GOVERNMENTAL MANAGEMENT SERVICES – CENTRAL 
FLORIDA, LLC, 219 EAST LIVINGSTON STREET, 
ORLANDO, FLORIDA 32801, PHONE (407) 841-5524, AND 
JBURNS@GMSCFL.COM 
 
9. SOVEREIGN IMMUNITY.  Nothing in the Contract shall be deemed as a waiver of the 

District’s sovereign immunity or the District’s limits of liability as set forth in Section 768.28, Florida 
Statutes or other statute, and nothing in the Contract shall inure to the benefit of any third party for the 
purpose of allowing any claim which would otherwise be barred under such limitations of liability or by 
operation of law. 
 
 10. NOTICES.  Notices provided to the District pursuant to the Contract shall be delivered, 
mailed by First Class Mail, postage prepaid, or overnight delivery service, to the following individuals: 

 
District:   Crosswinds East Community Development District 
    219 East Livingston Street  
    Orlando, Florida 32801 
    Attn:  District Manager 
 

  With a copy to:   KE Law Group, PLLC 
      2016 Delta Boulevard, Suite 101  
      Tallahassee, Florida 32303 
      Attn: District Counsel 
 

11. SCRUTINIZED COMPANIES STATEMENT.  Upon the Assignment, Contractor shall 
properly execute a sworn statement pursuant to Section 287.135(5), Florida Statutes, and by signing this 
Addendum represents that Contractor is able to execute such sworn statement. The statement shall be 
substantially in the form of the attached Exhibit A.   If the Contractor is found to have submitted a false 
certification as provided in Section 287.135(5), Florida Statutes, or has been placed on the Scrutinized 
Companies that Boycott Israel List, or is engaged in the boycott of Israel, or has been placed on the 
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the 
Iran Petroleum Energy Sector List, or has been engaged in business operations in Cuba or Syria, the 
District may immediately terminate the Contract.   
 

12. PUBLIC ENTITY CRIMES STATEMENT.  Upon the Assignment, Contractor shall properly 
execute a sworn statement under Section 287.133(3)(a), Florida Statutes, regarding public entity crimes, 
and by signing this Addendum represents that Contractor is able to execute such sworn statement. The 
statement shall be substantially in the form of the attached Exhibit B. 

 
13. TRENCH SAFETY ACT STATEMENTS.  Upon the Assignment, Contractor shall properly 

execute a Trench Safety Act Compliance Statement and a Trench Safety Act Compliance Cost Statement, 
and by signing this Addendum represents that Contractor is able to execute such sworn statement. The 
statements shall be substantially in the form of the attached Exhibit C. 

 
14. DISCRIMINATION STATEMENT.  Upon the Assignment, Contractor shall properly 

execute a sworn statement under Section 287.134(2)(a), Florida Statutes, regarding discriminatory vendor 
list, and by signing this Addendum represents that Contractor is able to execute such sworn statement. 
The statement shall be substantially in the form of the attached Exhibit D. 



 
15. CONSTRUCTION DEFECTS.  PURSUANT TO SECTION 558.005, FLORIDA 

STATUTES, ANY CLAIMS FOR CONSTRUCTION DEFECTS ARE NOT SUBJECT TO THE 
NOTICE AND CURE PROVISIONS OF CHAPTER 558, FLORIDA STATUTES. 

 
IN WITNESS WHEREOF, the parties hereto hereby acknowledge and agree to this Addendum, 

executed on this _____ day of ____________, 2022, effective as of the date of the Assignment of the 
Contract. 
 
WITNESS:   Q.G.S. DEVELOPMENT, INC. 

  
     

 
              
[Print Name]       By: Greg Fowler 
       Its: Chief Financial Officer 

  
 
 

ATTEST:      CROSSWINDS EAST COMMUNITY 
  DEVELOPMENT DISTRICT 
 
  

 
              
Secretary      By: Warren K. (Rennie) Heath II 

Chairperson, Board of Supervisors 
 
 
Exhibit A:  Scrutinized Companies Statement 
Exhibit B: Public Entity Crimes Statement 
Exhibit C:   Trench Safety Act Statement 
Exhibit D: Discrimination Statement 



EXHIBIT A 
 

SWORN STATEMENT PURSUANT TO SECTION 287.135(5), FLORIDA STATUTES,  
REGARDING SCRUTINIZED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR 

SCRUTINIZED COMPANIES WITH ACTIVITIES IN THE IRAN PETROLEUM  
ENERGY SECTOR LIST 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
1. This sworn statement is submitted to Crosswinds East Community Development District 
 by            (print name of authorized representative). 

I am over eighteen (18) years of age and competent to testify as to the matters contained herein.  I serve in 
the capacity of          (print individual’s title) 
for Q.G.S. Development, Inc., (“Contractor”), and am authorized to make this Sworn Statement on behalf 
of Contractor.  Contractor’s business address is: 1450 South Park Road, Plant City, Florida 33566. 

 
2. I understand that, subject to limited exemptions, Section 287.135, Florida Statutes, declares a company that, 

at the time of bidding or submitting a proposal for a new contract or renewal of an existing contract, is on 
the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in 
the Iran Petroleum Energy Sector List, created pursuant to Section 215.473, Florida Statutes, or that has 
business operations in Cuba or Syria is ineligible for, and may not bid on, submit a proposal for, or enter 
into or renew a contract with a local governmental entity for goods or services. 

 
3.  Based on information and belief, at the time the entity submitting this sworn statement accepts assignment of 

its Contract with GLK Real Estate, LLC, to the Crosswinds East Community Development District, neither 
the entity, nor any of its officers, directors, executives, partners, shareholders, members, or agents, is listed on 
either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List and that it does not have business operations in Cuba or 
Syria.  

 
4. The entity will immediately notify the Crosswinds East Community Development District in writing if 

either the entity, or any of its officers, directors, executives, partners, shareholders, members, or agents, is 
placed on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List. 

 
Under penalties of perjury under the laws of the State of Florida, I declare that I have read the foregoing Sworn 
Statement under Section 287.135(5), Florida Statutes, Regarding Scrutinized Companies and all of the information 
provided is true and correct. 
              
        Signature by authorized representative 
STATE OF FLORIDA 
COUNTY OF     

 
Sworn to and subscribed before me by means of ▢ physical presence or ▢ online notarization, this   day of  
   , 2022, by ________________________________, as  ___________________________ 
of Q.G.S. Development, Inc. 
 
              

      (Official Notary Signature) 
      Name:         
      Personally Known       
 [notary seal]    OR Produced Identification      
      Type of Identification      



EXHIBIT B 
 

SWORN STATEMENT ON PUBLIC ENTITY CRIMES 
PURSUANT TO SECTION 287.133(2)(a), FLORIDA STATUTES 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 

1. This sworn statement is submitted to Crosswinds East Community Development District. 
 
2. I, _____________________(print name of authorized representative) am over eighteen (18) years of age 

and competent to testify as to the matters contained herein.  I serve in the capacity of    
    (print individual’s title) for Q.G.S. Development, Inc., (“Contractor”), and am 
authorized to make this Sworn Statement on behalf of Contractor.  

  
3. Contractor’s business address is          . 
 
4. Contractor’s Federal Employer Identification Number (FEIN) is      . 
 

(If the Contractor has no FEIN, include the Social Security Number of the individual signing this sworn 
statement:        .) 

 
5. I understand that a "public entity crime" as defined in Section 287.133(1)(g), Florida Statutes, means a 

violation of any state or federal law by a person with respect to and directly related to the transaction of 
business with any public entity or with an agency or political subdivision of any other state or with the United 
States, including, but not limited to, any bid, proposal, reply, or contract for goods or services, any lease for 
real property, or any contract for the construction or repair of a public building or public work, involving 
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

 
6. I understand that "convicted" or "conviction" as defined in Section 287.133(1)(b), Florida Statutes, means a 

finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal 
or state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a 
result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere. 

 
7. I understand that an "affiliate" as defined in Section 287.133(1)(a), Florida Statutes, means: 

 
a.   A predecessor or successor of a person convicted of a public entity crime; or, 

 
b.   An entity under the control of any natural person who is active in the management of the entity and 

who has been convicted of a public entity crime. The term “affiliate” includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in the 
management of an affiliate. The ownership by one person of shares constituting a controlling interest 
in another person, or a pooling of equipment or income among persons when not for fair market value 
under an arm’s length agreement, shall be a prima facie case that one person controls another person. 
A person who knowingly enters into a joint venture with a person who has been convicted of a public 
entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

 
8. I understand that a "person" as defined in Section 287.133(1)(e), Florida Statutes any natural person or any 

entity organized under the laws of any state or of the United States with the legal power to enter into a binding 
contract and which bids or applies to bid on contracts let by a public entity, or which otherwise transacts or 
applies to transact business with a public entity. The term “person” includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in management of an 
entity. 

 



9. Based on information and belief, the statement which I have marked below is true in relation to the 
Contractor submitting this sworn statement.  (Please indicate which statement applies.) 

 
  Neither the entity submitting this sworn statement, nor any officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of the entity, nor any 
affiliate of the entity, have been charged with and convicted of a public entity crime subsequent to July 1, 
1989. 
 
  The entity submitting this sworn statement, or one or more of the officers, directors, 
executives, partners, shareholders, employees, members or agents who are active in management of the 
entity or an affiliate of the entity, has been charged with and convicted of a public entity crime subsequent 
to July 1, 1989, AND (please indicate which additional statement applies): 
 

  There has been a proceeding concerning the conviction before an Administrative Law Judge 
of the State of Florida, Division of Administrative Hearings.  The final order entered by the 
Administrative Law Judge did not place the person or affiliate on the convicted vendor list.  
(Please attach a copy of the final order.) 
 
  The person or affiliate was placed on the convicted vendor list.  There has been a subsequent 
proceeding before an Administrative Law Judge of the State of Florida, Division of 
Administrative Hearings.  The final order entered by the Administrative Law Judge determined 
that it was in the public interest to remove the person or affiliate from the convicted vendor list.  
(Please attach a copy of the final order.) 
 
  The person or affiliate has not been placed on the convicted vendor list.  (Please describe any 
action taken by or pending with the Florida Department of Management Services.) 

 
IT SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR/VENDOR EXECUTING THIS PUBLIC 
ENTITY CRIME AFFIDAVIT TO VERIFY THAT NONE OF THE SUBCONTRACTORS/SUPPLIERS UTILIZED 
FOR THIS BID/QUOTE HAVE BEEN CONVICTED OF A PUBLIC ENTITY CRIME SUBSEQUENT TO JULY 1, 
1989.  IN THE EVENT IT IS LATER DISCOVERED THAT A SUBCONTRACTOR/SUPPLIER HAS BEEN 
CONVICTED OF A PUBLIC ENTITY CRIME, THE CONTRACTOR/VENDOR SHALL SUBSTITUTE THE 
SUBCONTRACTOR/ SUPPLIER WITH ANOTHER WHO HAS NOT RECEIVED A CONVICTION.  ANY COST 
ASSOCIATED WITH THIS SUBSTITUTION SHALL BE THE SOLE RESPONSIBILITY OF THE 
CONTRACTOR/VENDOR. 
 

[CONTINUE ON NEXT PAGE] 
 



Under penalties of perjury under the laws of the State of Florida, I declare that I have read the foregoing 
Sworn Statement under Section 287.133(3)(a), Florida Statutes, Regarding Public Entity Crimes and all of the 
information provided is true and correct. 

 
Dated this ____ day of _______________________, 2022. 

 
                   Subcontractor:________________________________ 
 
      
 By:      
 Title:      
 
 
STATE OF FLORIDA 
COUNTY OF     
 
Sworn to and subscribed before me by means of ▢ physical presence or ▢ online notarization, this    
day of   , 2022, by ________________________________, as  ___________________________ 
of Q.G.S. Development, Inc. 
 
              

      (Official Notary Signature) 
      Name:         
      Personally Known       
  [notary seal]   OR Produced Identification      
      Type of Identification       
 



EXHIBIT C 
 

CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT 
TRENCH SAFETY ACT COMPLIANCE STATEMENT 

 
 
INSTRUCTIONS 
Because trench excavations on this project are expected to be in excess of 5 feet, Florida’s Trench Safety 
Act, Sections 553.60 – 553.64, Florida Statutes, requires that construction on the project comply with 
Occupational Safety and Health Administration Standard 29 C.F.R.s. 1926.650 Subpart P. The Contractor 
is required to execute this Compliance Statement and the Compliance Cost Statement. The costs for 
complying with the Trench Safety Act must be incorporated into the Contract Price. 
 
This form must be certified in the presence of a notary public or other officer authorized to administer 
oaths. 
 
CERTIFICATION 

1. I understand that the Trench Safety Act requires me to comply with OSHA Standard 29 
C.F.R.s. 1926.650 Subpart P.  I will comply with The Trench Safety Act, and I will design 
and provide trench safety systems at all trench excavations in excess of five feet in depth for 
this project. 

2. The estimated cost imposed by compliance with The Trench Safety Act will be: 
_________________________________________________Dollars $___________     
                                 (Written)                     (Figures) 

3. The amount listed above has been included within the Contract Price. 
 

Dated this ______ day of _______________________, 2022. 
 
             
      Contractor:  

Q.G.S. DEVELOPMENT, INC. 
 
             
      Printed Name: Greg Fowler 

Title: Chief Financial Officer 
 
STATE OF FLORIDA 
COUNTY OF     

 
Sworn to and subscribed before me by means of ▢ physical presence or ▢ online notarization, this  
  day of   , 2022, by Greg Fowler, as Chief Financial Officer of Q.G.S. 
Development, Inc. 
 
              

       (Official Notary Signature) 
      Name:         
      Personally Known       
  [notary seal]   OR Produced Identification      

Type of Identification       



CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT 
TRENCH SAFETY ACT COMPLIANCE COST STATEMENT 

 
INSTRUCTIONS 
Because trench excavations on this Project are expected to be in excess of 5 feet, Florida’s Trench Safety 
Act, Sections 553.60 – 553.64, Florida Statutes, requires that the Contractor submit a statement of the 
costs of complying with the Trench Safety Act. Said costs must also be incorporated into the Contract 
Price.  This form must be certified in the presence of a notary public or other officer authorized to 
administer oaths.  By executing this statement, Contractor acknowledges that included in the various 
items of its Contract Price are costs for complying with the Florida Trench Safety Act. The Contractor 
further identifies the costs as follows: 
 
 

Type of Trench Safety Mechanism Quantity Unit Cost1 Item Total Cost 
    
    
    
    

Project Total  
 

 
Dated this ____ day of _______________________, 2022. 

 
             
      Contractor: 
 

       
 
      By:        
      Title:        
 
STATE OF FLORIDA 
COUNTY OF     

 
Sworn to and subscribed before me by means of ▢ physical presence or ▢ online notarization, this  
  day of   , 2022, by ________________________________, as  
___________________________ of Q.G.S. Development, Inc. 
 
 
              

       (Official Notary Signature) 
      Name:         
      Personally Known       
  [notary seal]   OR Produced Identification      

Type of Identification       
  

 
1 Use cost per linear square foot of trench excavation used and cost per square foot of shoring used. 



EXHIBIT D 
 

CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT 
SWORN STATEMENT PURSUANT TO SECTION 287.134(2)(a), FLORIDA STATUTES,  

ON DISCRIMINATION 
 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
1. This sworn statement is submitted to Crosswinds East Community Development District. 
 
2. I, _____________________(print name of authorized representative) am over eighteen (18) years of age and 

competent to testify as to the matters contained herein.  I serve in the capacity of       
(print individual’s title) for Q.G.S. Development, Inc. (“Contractor”), and am authorized to make this Sworn 
Statement on behalf of Contractor.  

  
3. Contractor’s business address is          . 
 
4. Contractor’s Federal Employer Identification Number (FEIN) is      . 

 
(If the Contractor has no FEIN, include the Social Security Number of the individual signing this sworn 
statement:        .) 

 
5. I understand that a "discrimination" or “discriminated” as defined in Section 287.134(1)(b), Florida Statutes, 

means a  determination of liability by a state circuit court or federal district court for a violation of any state or 
federal law prohibiting discrimination on the basis of race, gender, national origin, disability, or religion by an 
entity; if an appeal is made, the determination of liability does not occur until the completion of any appeals to 
a higher tribunal. 

 
6. I understand that “discriminatory vendor list” as defined in Section 287.134(1)(c), Florida Statutes, means the 

list required to be kept by the Florida Department of Management Services pursuant to Section 287.134(3)(d), 
Florida Statutes. 

 
7. I understand that “entity” as defined in Section 287.134(1)(e), Florida Statutes, means any natural person or 

any entity organized under the laws of any state or of the United States with the legal power to enter into a 
binding contract and which bids or applies to bid on contracts let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. 

 
8. I understand that an "affiliate" as defined in Section 287.134(1)(a), Florida Statutes, means: 
 

a. A predecessor or successor of an entity that discriminated; or 
 

b. An entity under the control of any natural person or entity that is active in the management of the entity 
that discriminated. The term “affiliate” includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in the management of an affiliate. The 
ownership by one entity of shares constituting a controlling interest in another entity, or a pooling of 
equipment or income among entities when not for fair market value under an arm's length agreement, 
shall be a prima facie case that one entity controls another entity 

 
9. I understand that, pursuant to Section 287.134(2)(a), Florida Statutes, an entity or affiliate who has been 

placed on the discriminatory vendor list may not submit a bid, proposal, or reply on a contract to provide any 
goods or services to a public entity; may not submit a bid, proposal, or reply on a contract with a public entity 
for the construction or repair of a public building or public work; may not submit bids, proposals, or replies on 
leases of real property to a public entity; may not be awarded or perform work as a contractor, supplier, 



subcontractor, or consultant under a contract with any public entity; and may not transact business with any 
public entity. 

  
 Based on information and belief, the statement which I have marked below is true in relation to the entity 

submitting this sworn statement.  (Indicate which statement applies.) 
 
        Neither the entity submitting this sworn statement, nor any affiliate of the entity, has been placed on 

the discriminatory vendor list. 
 
        The entity submitting this sworn statement, or an affiliate of the entity, appears on the discriminatory 

vendor list. 
 
IT SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR/VENDOR EXECUTING THIS AFFIDAVIT TO 
VERIFY THAT NONE OF THE SUBCONTRACTORS/SUPPLIERS UTILIZED FOR THIS BID/QUOTE HAVE 
BEEN PLACED ON THE DISCRIMINATORY VENDOR LIST.  IN THE EVENT IT IS LATER DISCOVERED 
THAT A SUBCONTRACTOR/SUPPLIER HAS BEEN PLACED ON THE DISCRIMINATORY VENDOR LIST, 
THE CONTRACTOR/VENDOR SHALL SUBSTITUTE THE SUBCONTRACTOR/ SUPPLIER WITH ANOTHER 
WHO HAS NOT PLACED ON THE DISCRIMINATORY VENDOR LIST.  ANY COST ASSOCIATED WITH 
THIS SUBSTITUTION SHALL BE THE SOLE RESPONSIBILITY OF THE CONTRACTOR/VENDOR. 
 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE 
PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY. 
 
 
              
        Signature by authorized representative 
 
 
STATE OF FLORIDA 
COUNTY OF     

 
Sworn to and subscribed before me by means of ▢ physical presence or ▢ online notarization, this    
day of   , 2022, by ________________________________, as  ___________________________ 
of Q.G.S. Development, Inc. 
 
              

      (Official Notary Signature) 
      Name:         
      Personally Known       
  [notary seal]   OR Produced Identification      

Type of Identification       
 



SECTION VII



 
  

CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT  

REQUEST FOR PROPOSALS  

CONSTRUCTION SERVICES FOR PROJECT IMPROVEMENTS 

POLK COUNTY, FLORIDA  

Notice is hereby given that the Crosswinds East Community Development District (“District”) will 
receive proposals for the following District project:  

Project construction site work for District construction, including offsite improvements, stormwater 
management, utilities, roadway, entry features, and parks and amenities.  

The Project Manual will be available beginning _____________________, ____________ at 8:00 
AM EST at the offices of the Crosswinds East Community Development Project Engineer, 
________________________________________, located at 
________________________________________________ or by calling (___) _______-________ or 
emailing __________________________. Each Project Manual will include, but not be limited to, the 
Request for Proposals, proposal and contract documents, and construction plans and specifications. 

The District reserves the right to reject any and all proposals, make modifications to the work, award 
the contract in whole or in part with or without cause, provide for the delivery of the project in phases, and 
waive minor or technical irregularities in any Proposal, as it deems appropriate, if it determines in its 
discretion that it is in the District’s best interests to do so. Each proposal shall be accompanied by a proposal 
guarantee in the form of a proposal bond or certified cashier’s check in an amount not less than five percent 
(5%) of the total bid to be retained in the event the successful proposer fails to execute a contract with the 
District and file the requisite Performance and Payment Bonds and insurance within fourteen (14) calendar 
days after the receipt of the Notice of Award.  

Any person who wishes to protest the Project Manual, or any component thereof, shall file with the 
District a written notice of protest within seventy-two (72) calendar hours (excluding Saturdays, Sundays, 
and state holidays) after the Project Manual is made available, and shall file a formal written protest with the 
District within seven (7) calendar days (including Saturdays, Sundays, and state holidays) after the date of 
timely filing the initial notice of protest.  Filing will be perfected and deemed to have occurred upon receipt 
by the District Engineer directed to _____________________ at __________________________.  Failure 
to timely file a notice of protest or failure to timely file a formal written protest shall constitute a waiver of 
any right to object to or protest the contents of the District’s Project Manual.  The formal written protest shall 
state with particularity the facts and law upon which the protest is based.  

Ranking of proposals will be made on the basis of qualifications according to the evaluation criteria 
contained within the Project Manual; however, please note that proposals received from firms failing to meet 
the following minimum qualifications/requirements will not be considered or evaluated: (1) Proposer will 
have constructed three (3) improvements similar in quality and scope with a minimum of $1,000,000 in total 
volume construction cost within the last five (5) years; (2) Proposer will have minimum bonding capacity of 



 
$1,000,000 from a surety company acceptable to the District; (3) Proposer is authorized to do business in 
Florida; and (4) Proposer is registered with Polk County and is a licensed contractor in the State of Florida.   

Any  and  all   questions regarding this project shall be directed only in email to _____________________ 
no later than 12:00 PM EST on _____________________, ____________.  

Firms desiring to provide services for this project must submit one (1) original and (1) electronic copy in 
PDF included with the submittal package of the required proposal no later than 12:00 PM EST, on 
 _____________________, ___________ at the offices of 
_______________________________________________. Proposals shall be submitted in a sealed opaque 
package, shall bear the name of the proposer on the outside of the package and shall identify the name of the 
project.  Proposals will be opened at a public meeting to be held at 12:00 PM EST on 
_____________________, ____________, at the offices of 
_______________________________________________.  No official action will be taken at the meeting.  
Proposals received after the time and date stipulated above will be returned un-opened to the proposer.  Any 
proposal not completed as specified or missing the required proposal documents as provided in the Project Manual 
may be disqualified. 

The meeting is open to the public and will be conducted in accordance with the provisions of Florida law.  
If held in person, there may be occasions when one or more Board Supervisors or staff members will participate 
by telephone. At the above location will be present a speaker telephone so that any Board Supervisor or staff 
member can attend the meeting and be fully informed of the discussions taking place either in person or by 
telephone communication. The meeting may be continued in progress without additional notice to a time, date, 
and location stated on the record.   

Any person requiring special accommodations to participate in this meeting is asked to advise the District 
Manager’s Office at (407) 841-5524, at least 48 hours before the meetings.  If you are hearing or speech impaired, 
please contact the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY) / 1-800-955-8770 (Voice), 
for aid in contacting the District Manager’s Office. 

Crosswinds East Community Development District  

District Manager 



SECTION IX



SECTION C





	 		

Bank Date Check	No.'s Amount

General	Fund 8/10/22 1-8 7,629.09$																														
8/22/22 9 1,997.43$																														
9/19/22 10-13 22,536.82$																												

32,163.34$																												

32,163.34$																							

Crosswinds	East
Community	Development	District

Summary	of	Checks

August	19,	2022	to	September	20,	2022



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  9/21/22          PAGE   1
*** CHECK DATES 08/01/2022 - 09/21/2022 ***       CROSSWINDS EAST GENERAL FUND

BANK A GENERAL FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 8/10/22 00005 7/13/22 CC071320 202207 310-51300-11000                                     *              200.00
SUPERVISOR FEE 07/13/22

CHARLES CAVARETTA                                                 200.00 000001
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00004 7/13/22 DA071320 202207 310-51300-11000                                     *              200.00

SUPERVISOR FEE 07/13/22
DANIEL ARNETTE                                                    200.00 000002

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00003 7/18/22 85673    202207 310-51300-54000                                     *               75.00

SPECIAL DISTRICT FEE FY22
DEPARTMENT OF ECONOMIC OPPORTUNITY                                 75.00 000003

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00002 8/04/22 16310    202207 310-51300-45000                                     *            1,096.00

FY22 INSURANCE POLICY
EGIS INSURANCE & RISK ADVISORS                                  1,096.00 000004

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00001 7/21/22 1        202207 310-51300-34000                                     *            1,915.39

MANAGEMENT FEES - JUL 22
7/21/22 1        202207 310-51300-35200                                     *               61.37

WEBSITE MANAGEMENT-JUL 22
7/21/22 1        202207 310-51300-35100                                     *               91.96

INFORMATION TECH - JUL 22
8/01/22 2        202208 310-51300-34000                                     *            3,125.00

MANAGEMENT FEES - AUG 22
8/01/22 2        202208 310-51300-35200                                     *              100.00

WEBSITE MANAGEMENT-AUG 22
8/01/22 2        202208 310-51300-35100                                     *              150.00

INFORMATION TECH - AUG 22
8/01/22 2        202208 310-51300-51000                                     *                2.95

OFFICE SUPPLIES
8/01/22 2        202208 310-51300-42000                                     *               11.42

POSTAGE
GOVERNMENTAL MANAGEMENT SERVICES                                5,458.09 000005

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00008 7/13/22 JP071320 202207 310-51300-11000                                     *              200.00

SUPERVISOR FEE 07/13/22
JESSICA PETRUCCI                                                  200.00 000006

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00006 7/13/22 LS071320 202207 310-51300-11000                                     *              200.00

SUPERVISOR FEE 07/13/22
LAUREN SCHWENK                                                    200.00 000007

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/10/22 00007 7/13/22 RH071320 202207 310-51300-11000                                     *              200.00

SUPERVISOR FEE 07/13/22
RENNIE HEATH                                                      200.00 000008

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

CRSW CROSSWINDS EAS KCOSTA    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  9/21/22          PAGE   2
*** CHECK DATES 08/01/2022 - 09/21/2022 ***       CROSSWINDS EAST GENERAL FUND

BANK A GENERAL FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 8/22/22 00009 7/31/22 00047707 202207 310-51300-48000                                     *              325.72
7/13 MEETING

7/31/22 00047707 202207 310-51300-48000                                     *              292.19
NOT OF RULE DEVELOPMENT

7/31/22 00047707 202207 310-51300-48000                                     *              512.53
NOT OF RULEMAKING

7/31/22 00047707 202207 310-51300-48000                                     *              301.77
NOT OF RULE DEV AMENITY

7/31/22 00047707 202207 310-51300-48000                                     *              565.22
8/23 HEARING

CA FLORIDA HOLDINGS, LLC                                        1,997.43 000009
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/19/22 00010 8/16/22 3870     202207 310-51300-31500                                     *            3,498.30

GEN COUNSEL/MTHLY MEETING
9/09/22 4173     202208 310-51300-31500                                     *            1,805.00

GEN COUNSEL/MTHLY MEETING
KE LAW GROUP, PLLC                                              5,303.30 000010

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/19/22 00009 8/31/22 00048463 202208 310-51300-48000                                     *            5,523.92

NOT OF SPECIAL ASSESSMENT
8/31/22 00048463 202208 310-51300-48000                                     *            1,705.24

NOT OF UNIFORM METHOD
8/31/22 00048463 202208 310-51300-48000                                     *              641.86

NOT OF RFQ ENGINEER SVCS
8/31/22 00048463 202208 310-51300-48000                                     *              967.58

NOT LANDOWNER MEET ELECT
CA FLORIDA HOLDINGS, LLC                                        8,838.60 000011

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/19/22 00002 9/12/22 16816    202209 300-15500-10000                                     *            5,000.00

FY23 INSURANCE POLICY
EGIS INSURANCE & RISK ADVISORS                                  5,000.00 000012

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/19/22 00001 9/01/22 3        202209 310-51300-34000                                     *            3,125.00

MANAGEMENT FEES - SEP 22
9/01/22 3        202209 310-51300-35200                                     *              100.00

WEBSITE MANAGEMENT-SEP 22
9/01/22 3        202209 310-51300-35100                                     *              150.00

INFORMATION TECH - SEP 22
9/01/22 3        202209 310-51300-51000                                     *                2.83

OFFICE SUPPLIES
9/01/22 3        202209 310-51300-42000                                     *               17.09

POSTAGE
GOVERNMENTAL MANAGEMENT SERVICES                                3,394.92 000013

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                 32,163.34

CRSW CROSSWINDS EAS KCOSTA    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  9/21/22          PAGE   3
*** CHECK DATES 08/01/2022 - 09/21/2022 ***       CROSSWINDS EAST GENERAL FUND

BANK A GENERAL FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

TOTAL FOR REGISTER               32,163.34

CRSW CROSSWINDS EAS KCOSTA    
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Crosswinds	East
Community	Development	District

Combined	Balance	Sheet
September	30,	2022

	 General	
	 Fund

Assets: 	
Cash:
Operating	Account 7,837$																				

Prepaid	Expenses 5,000$																				

Total	Assets 12,837$																	

Liabilities:
Accounts	Payable -$																								

Total	Liabilites -$																								

Fund	Balance: 	
Unassigned 12,837$																		

Total	Fund	Balances 12,837$																	

Total	Liabilities	&	Fund	Balance 12,837$																		
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Crosswinds	East
Community	Development	District

General	Fund
Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance

For	The	Period	Ending	September	30,	2022

Adopted Prorated	Budget Actual
Budget Thru	09/30/22 Thru	09/30/22 Variance

Revenues:
	
Developer	Contributions 44,706$																	 44,706$																	 40,000$																	 (4,706)$																		

Total		Revenues 44,706$																	 44,706$																	 40,000$																	 (4,706)$																		

Expenditures:

General	&	Administrative:

Supervisor	Fees 3,000$																				 3,000$																				 1,000$																				 2,000$																				
Engineering 3,750$																				 3,750$																				 -$																															 3,750$																				
Attorney 6,250$																				 6,250$																				 5,303$																				 947$																								
Management	Fees 9,375$																				 9,375$																				 8,165$																				 1,210$																				
Information	Technology	 450$																								 450$																								 392$																								 58$																											
Website	Maintenance	 2,050$																				 2,050$																				 261$																								 1,789$																				
Postage	&	Delivery 250$																								 250$																								 29$																											 221$																								
Insurance 5,000$																				 5,000$																				 1,096$																				 3,904$																				
Copies 250$																								 250$																								 -$																															 250$																								
Legal	Advertising 10,000$																	 10,000$																	 10,836$																	 (836)$																						
Other	Current	Charges 4,000$																				 4,000$																				 -$																															 4,000$																				
Office	Supplies 156$																								 156$																								 6$																														 150$																								
Dues,	Licenses	&	Subscriptions 175$																								 175$																								 75$																											 100$																								

Total	Expenditures 44,706$																	 44,706$																	 27,163$																	 17,543$																	

Excess	(Deficiency)	of	Revenues	over	Expenditures -$																															 12,837$																	

Fund	Balance	-	Beginning -$																															 -$																															

Fund	Balance	-	Ending -$																															 12,837$																	
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Crosswinds	East
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Developer	Contributions -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 40,000$																 -$																														 -$																														 40,000$												

Total		Revenues -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 40,000$																 -$																														 -$																														 40,000$												

Expenditures:

General	&	Administrative:

Supervisor	Fees -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,000$																			 -$																														 -$																														 1,000$															
Engineering -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																										
Attorney -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 3,498$																			 1,805$																			 -$																														 5,303$															
Management	Fees -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,915$																			 3,125$																			 3,125$																			 8,165$															
Information	Technology	 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 92$																										 150$																							 150$																							 392$																			
Website	Maintenance	 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 61$																										 100$																							 100$																							 261$																			
Postage	&	Delivery -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 11$																										 17$																										 29$																						
Insurance -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,096$																			 -$																														 -$																														 1,096$															
Copies -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																										
Legal	Advertising -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,997$																			 8,839$																			 -$																														 10,836$												
Other	Current	Charges -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																										
Office	Supplies -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 3$																													 3$																													 6$																									
Dues,	Licenses	&	Subscriptions -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 75$																										 -$																														 -$																														 75$																						

Total	Expenditures -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 9,735$																			 14,033$																 3,395$																			 27,163$												

Excess	(Deficiency)	of	Revenues	over	Expenditures -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 30,265$																 (14,033)$														 (3,395)$																	 12,837$												

Month	to	Month
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SECTION A



CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT  
REQUEST FOR PROPOSALS  

District Auditing Services for Fiscal Year 2022 
Polk County, Florida  

INSTRUCTIONS TO PROPOSERS  

SECTION 1. DUE DATE.  Sealed proposals must be received no later than Tuesday, November 
15, 2022 at 5:00 p.m., at the offices of Governmental Management Services – Central Florida, LLC, 
Attn: Jill Burns/Samantha Hoxie, District Manager, 219 East Livingston Street, Orlando, Florida 
32801.  Proposals will be publicly opened at that time.  

SECTION 2. FAMILIARITY WITH THE LAW.  By submitting a proposal, the Proposer is 
assumed to be familiar with all federal, state, and local laws, ordinances, rules and regulations that in 
any manner affect the work.  Ignorance on the part of the Proposer will in no way relieve it from 
responsibility to perform the work covered by the proposal in compliance with all such laws, 
ordinances and regulations.  

SECTION 3. QUALIFICATIONS OF PROPOSER.  The contract, if awarded, will only be awarded 
to a responsible Proposer who is qualified by experience and licensing to do the work specified 
herein.  The Proposer shall submit with its proposal satisfactory evidence of experience in similar 
work and show that it is fully prepared to complete the work to the satisfaction of the District.  

SECTION 4. SUBMISSION OF ONLY ONE PROPOSAL.   Proposers shall be disqualified, and their 
proposals rejected if the District has reason to believe that collusion may exist among the Proposers, 
the Proposer has defaulted on any previous contract or is in arrears on any previous or existing 
contract, or for failure to demonstrate proper licensure and business organization. 

  
 SECTION 5. SUBMISSION OF PROPOSAL.  Submit one (1) original hard copy and one (1) 
electronic copy of the Proposal Documents, and other requested attachments, at the time and place 
indicated herein, which shall be enclosed in an opaque sealed envelope, marked with the title “Auditing 
Services – Crosswinds East Community Development District” on the face of it. 
 
 SECTION 6. MODIFICATION AND WITHDRAWAL.  Proposals may be modified or withdrawn by 
an appropriate document duly executed and delivered to the place where proposals are to be submitted 
at any time prior to the time and date the proposals are due.  No proposal may be withdrawn after opening 
for a period of ninety (90) days. 
  

SECTION 7. PROPOSAL DOCUMENTS.   The proposal documents shall consist of the notice 
announcing the request for proposals, these instructions, the Evaluation Criteria Sheet and a proposal 
with all required documentation pursuant to Section 12 of these instructions (the “Proposal 
Documents”).   

SECTION 8. PROPOSAL.  In making its proposal, each Proposer represents that it has read 
and understands the Proposal Documents and that the proposal is made in accordance therewith.  



SECTION 9. BASIS OF AWARD/RIGHT TO REJECT.  The District reserves the right to reject 
any and all proposals, make modifications to the work, and waive any informalities or irregularities 
in proposals as it is deemed in the best interests of the District.  

SECTION 10. CONTRACT AWARD.  Within fourteen (14) days of receipt of the Notice of 
Award from the District, the Proposer shall enter into and execute a Contract (engagement letter) 
with the District.  

SECTION 11. LIMITATION OF LIABILITY.  Nothing herein shall be construed as or constitute 
a waiver of District’s limited waiver of liability contained in Section 768.28, Florida Statutes, or 
any other statute or law.  

SECTION 12. MISCELLANEOUS.  All proposals shall include the following information in 
addition to any other requirements of the proposal documents.  

A. List position or title of all personnel to perform work on the District audit. Include 
résumés for each person listed; list years of experience in present position for each 
party listed and years of related experience. 

B. Describe  proposed  staffing  levels,  including  résumés with 
applicable certifications. 

C. Three references from projects of similar size and scope.  The Proposer should 
include information relating to the work it conducted for each reference as well as 
a name, address and phone number of a contact person. 

D. The lump sum cost of the provision of the services under the proposal for Fiscal 

Year 2022, plus the lump sum cost of four (4) annual renewals. 

E. Provide a proposed schedule for performance of the audit. 

SECTION 13. PROTESTS.  In accordance with the District’s Rules of Procedure, any protest 
regarding the Proposal Documents, must be filed in writing, at the offices of the District Manager, 
within seventy-two (72) calendar hours (excluding Saturday, Sunday, and state holidays) after the 
receipt of the Proposal Documents.  The formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) calendar days (including 
Saturday, Sunday, and state holidays) after the initial notice of protest was filed.  Failure to timely 
file a notice of protest or failure to timely file a formal written protest shall constitute a waiver of 
any right to object or protest with respect to the aforesaid Proposal Documents.  

SECTION 14. EVALUATION OF PROPOSALS.  The criteria to be used in the evaluation of 
proposals are presented in the Evaluation Criteria Sheet, contained within the Proposal Documents.  



CROSSWINDS EAST COMMUNITY DEVELOPMENT  
DISTRICT AUDITOR SELECTION EVALUATION CRITERIA  

1. Ability of Personnel. (20 Points)  

(E.g., geographic location of the firm’s headquarters or permanent office in relation to the project; 
capabilities and experience of key personnel; present ability to manage this project; evaluation of 
existing workload; proposed staffing levels, etc.)  

2. Proposer’s Experience.         (20 Points) 

(E.g. past record and experience of the Proposer in similar projects; volume of work previously 
performed by the firm; past performance for other community development districts in other 
contracts; character, integrity, reputation of Proposer, etc.)  

3. Understanding of Scope of Work.       (20 Points)  

Extent to which the proposal demonstrates an understanding of the District’s needs for the services 
requested.  

4. Ability to Furnish the Required Services.      (20 Points)  

Extent to which the proposal demonstrates the adequacy of Proposer’s financial resources and 
stability as a business entity necessary to complete the services required.  

5. Price.          (20 Points)  

Points will be awarded based upon the lowest total proposal for rendering the services and the 
reasonableness of the proposal.  

TOTAL  (100 Points)  



SECTION B



CROSSWINDS EAST COMMUNITY DEVELOPMENT DISTRICT 
REQUEST FOR PROPOSALS FOR ANNUAL AUDIT SERVICES 

 
The Crosswinds East Community Development District hereby requests proposals for annual 
financial auditing services.  The proposal must provide for the auditing of the District’s financial 
records for the fiscal year ending September 30, 2022, with an option for four (4) additional annual 
renewals.  The District is a local unit of special-purpose government created under Chapter 190, 
Florida Statutes, for the purpose of financing, constructing, and maintaining public infrastructure.  
The District is located in the City of Haines City, Polk County, Florida. The District currently has 
an operating budget of approximately $333,770. The final contract will require that, among other 
things, the audit for the fiscal year ending September 30, 2022, be completed no later than June 1, 
2023. 
 
Each auditing entity submitting a proposal must be  authorized to do business in Florida; hold all 
applicable state and federal professional licenses in good standing, including but not limited to a 
license under Chapter 473, Florida Statutes, and be qualified to conduct audits in accordance with 
“Government Auditing Standards”, as adopted by the Florida Board of Accountancy. Audits shall 
be conducted in accordance with Florida law and particularly section 218.39, Florida Statutes, and 
the rules of the Florida Auditor General.  
 
Proposal packages, which include evaluation criteria and instructions to proposers, are available 
from the District Manager at the address and telephone number listed below. 
    
Proposers must provide one (1) original hard copy and one (1) electronic copy of their proposal to 
Governmental Management Services – Central Florida, LLC Attn: Jill Burns/Samantha Hoxie, 
District Manager/Staff, 219 East Livingston Street, Orlando, Florida 32801, in an envelope marked 
on the outside “Auditing Services – Crosswinds East Community Development District.” 
 
Proposals must be received by 5:00 PM on Tuesday, November 15, 2022, at the office address 
listed above. Proposals received after this time will not be eligible for consideration.  Please direct 
all questions regarding this Notice to the District Manager who can be reached at (407) 841-5524. 
 
Jill Burns, District Manager   
Governmental Management Services – Central Florida, LLC 
 
Run Date: Tuesday, November 1, 2022 
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